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May 8, 2002

May 8, 2002
[Official's name]
[Street address]
[City, ST Zip]

[Date]

Director of Operations
[USAF Band's name]
[Street address]
[City, St Zip]

Dear Operations Director,

I request Air Force band support for the function listed below. I certify that the event described is an official US Federal Government function I am sponsoring in the performance of duties associated with my appointed or elected office. This event is non-partisan in nature and is paid for solely through the use of appropriated funds.

If the event is scheduled for a location not on government property, it is because government facilities are unavailable or of insufficient size to support the event.

Specific details about the event for which support is requested are provided below.

Date: 

Time: 

Location: 

Specific support requested: 

Purpose: 

Name & telephone number of Member’s point of contact:

Name: 

Phone: 

PRIVATE
Sincerely,



[Requesting Official's name]

Member of [Federal office name]

